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Hosoxkenue
00 opranu3anuu padoTsl ¢ ITEKTPOHHBIM KYPHAJIOM

1. O6mume moJrokeHus

1.1. Hacrosiee mosnoxeHnne 006 opranuzanuu paboThl ¢ 3JEKTPOHHBIM KYPHAJIOM B
MYHHUIIUTIATEHOM OFOJKETHOM 001Ie00pa3oBaTeibHOM yupexaeHnn «CTapo3eeHOBCKast
cpeanss nkoa» (nanee — Ionoxenue) pa3pabotaHo B cOOTBeTCTBHH ¢ DeaepanibHbIM
3aK0HOM OT 29.12.2012 Ne 273-D3 «O6 obpa3zoBanuu B Poccuiickoii Deaepanumy.

1.2. [lonoxxeHue onpeaenseT NpaBuiia paboThl U eMHbIC TPEOOBAHHUS 110 BEACHUIO
anekTpoHHOro xypHaina B MKOY «Crapo3eneHoBckas cpearsist mkoa» (nanee — [lkona).

1.3. DnekTpoHHBIM KypHaNIoM (nanee — D)K) Ha3bIBaeTCs KOMIUIEKC IPOrPaMMHO-
anmnapaTHBIX CPEIICTB, BKIIIOYAOIIHIA 0a3bl JAHHBIX U CPEIICTBA JIOCTYIA H PA0OTHI C HUMHU
(mporpaMMmHO-anmnapaTHy HHYPACTPYKTYPY, CEPBUCHI HHHOPMAIIMOHHOTO
B3aUMOJICHCTBHS).

1.4. DnexTpoHHbIN THEBHUK — paznen DK, nmpencrapistoninil codoi
WH/IMBUyaJIN3UPOBAHHYIO BBIOOPKY AaHHBIX U3 DK 0 X0Je U pe3ynbTaTax 00y4eHus
KOHKPETHOT'O YYCHHKA.

1.5. 9K — cpeacTBO MHAMBUAYAIBHOIO yyeTa pe3ysIbTaTOB OCBOEHUSI 00pa30BaTEeNbHbIX
nporpamM. OH OTHOCHUTCS K y4eOHO-TIe1arOryeckoi JOKyMEHTaIMu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEICHUE €r0 0053aTeNBbHO JUIsl KaXa0ro coTpyaHuka Ilkomsl, B 00d3aHHOCTH
KOoTOporo BxoauT padota ¢ D)K. JlocTyn K nepcoHaNbHBIM CTpaHUIAM JHEBHUKA UMEIOT
poauTeny (3aKOHHBIE PEICTABUTEIH) 00yJaromerocs, 00yJaromuiics, aIMUHACTPALIHS
[Ixounsr (qupextop LLIKobl, 3aMECTUTENN TUPEKTOPA), YUUTENs], KIIACCHBIC PYKOBOIUTEIH;
agmunuctpartop IK.

1.6. Ilpunnunamu paboTsl ¢ DK ABISAIOTCA:

e coOuro/ieHre IpaB U CBOOO]] YH4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA;

e JIOCTOBEPHOCTH M TIOJHOTA HHpOpMAIINH, coaepkameics B DX

e yHU(UKANMS TaHHBIX, coaepxamuxcs B XK, 1 TOKyMEeHTUPOBAHHON HHPOpMAIHH
Ixomnsr;



e 3alllMTa JAHHBIX, coaepxamuxcs B XK, OT HepaBOMEPHBIX U MPOTHUBONPABHBIX
NEUCTBUM.

1.7. Benenue 3neKkTpoHHBIX (hOpM yueTa 00pa30BaTeIbHON NESTEIbHOCTH U PE3YIbTaTOB
obpasoBatenbHOU AesrenbHocTh (DK) sABIIsIETCS COCTaBHOM YacThiO pabOTHI 110 BEICHHIO
ANEKTPOHHOTO JJoOKyMeHTooOopoTa B Lllkore.

1.8. DX sBnsieTcst yacThio HHGOPMAITMOHHON cucTeMbl LLIKoTbI.

1.9. ®dyHKIIMOHMPOBaHKE U UCTIONB30BaHUE DK OCYyIIEeCTBISETCS B COOTBETCTBHH C
JEHCTBYIONMUM 3aKOHOAaTeIbcTBOM P®D, B ToM unciie denepanbabiM 3akoHOM oT 27.07.2006
Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX).

1.10. OTBeTcTBEHHOCTH 32 PyHKIMOHUpOBaHHE DK M KOHTPOJIb 32 MPAaBUIBHOCTBIO €r0
BEJICHUs BO3JIaratorcs Ha qupekropa I1Ikosbl ¥ TEXHUYECKOT o ClIeUalIuCTa.

2. Haznauenne DK
DX ucnonb3yercst sl perIeHHs CIACTYIONINX 3a/1a4.

2.1. Co3ganue/BBOI, CHCTEMATH3AIIMS, HCIIOJIB30BAHUE U XPAHECHHE JTAHHBIX O XOJ1¢
oOpa3zoBatensHO nesTenbHocTH B 11Ikoie, B TOM yncie 00 yCrieBaeMOCTH U MOCEIaeMOCTH

YYaIIUXCA.

2.2. Odopmiienue nHbopMaIuu, Xxpassiieics B 6a3e TaHHBIX, B BUIE JOKYMEHTa Ha
OyMa)KHOM HOCHUTEIIE.

2.3. O0GecrieueHne ONEPaTHBHOTO JOCTYIA POJUTENEH (3aKOHHBIX MPECTAaBUTENICH)
oOyuarolerocs,

oOyuatorerocs, anmuaucTpanuu [konsr (mupekropa [Ikomsl, 3aMecTuTeNe AUPEKTOPA),
y4dHTeNeH, KJIacCHBIX PYKOBOIUTENEH K OTMETKAM 3a BECh NIEPUOJ BEACHUS KypHAIIa 110 BCEM
IpeaMeTaM B Jit000€e BpeMs.

2.4. ABToMaTH3aIus CO3/1aHUs OTUETHOM TOKYMEHTAIIMU yYUTeNel 1 aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOe HHPOPMHUPOBAHUE POIHUTENCH (3aKOHHBIX MPEICTABUTEINCH) 11O
BOIIPOCaM
yCIIEBAEMOCTH, MHIMBUYaJIbHBIX PE3YJIBTATOB U MOCEIIAEMOCTH UX JAETEN.

2.6. UudopmupoBaHue yqamuxcs 0 Xoae 00pa3oBaTebHON AeITeIbHOCTH OCPEICTBOM
nma"HHbIX B DK,

2.7. KoHTpomb 3a peanu3zanueir 00pa3oBaTeNbHBIX IPOrpaMM, B TOM YHCIIE yYeT:

e TIPOBEJCHHBIX 3aHATUH;

e JIOMAITHUX 33JIaHUH U 00beMa Harpy3KH Ha 00ydJaronIuxcs,

e PE3yNIBTaTOB OCBOCHUS 00pa30BaTEIbHON MPOrpaMMBbl ydaIuMucs (yCrieBaeMocCTh);
e TMOCEIIAEMOCTH 3aHATUNA YUalIUMHUCS;

e JMHAMUKH YCIIEBAEMOCTH YYaIlUXCS,

e peanu3anuu 00pa3oBaTEIbHONU MPOrPAMMBI.



3. IlpaBuaa padorsl ¢ DK

3.1. Benenue DX o0s3aTenbHO ISl KAXKIOTO MEIarora, KIIaCCHOTO PYKOBOIUTEIS, a TAKKE
Tex paboTHukoB [1Ikomnbl, B YbK (YHKIIMOHATIBHBIE 00S3aHHOCTH 3TO BKIIFOUYEHO.

3.2. [logneprxkanue B akTyaaIbHOM COCTOSHUM MH(OpMAIMK, XpaHsIIeics B 6a3e JaHHbBIX
9K, ssBisieTcst 00s13aTEIBHBIM.

3.3. Yuer peanuzanuu 00pa3oBaTeIbHBIX IPOTPAMM U OCYIIECTBICHUSI 00pa30BaTEIbHOM
JeSTeIbHOCTH BEJIETCS BCEMH IearornueckuMu pabotaukamu [Ikombr.

3.4. PactipesienieHne 3aHATHIA IO IPEMETaM | 3aKpEeIUICHUE UX 32 YUUTEISIMHU
OCYILIECTBIISETCS HA
OCHOBaHUM y4eOHOTO IUIaHA U pacHpeleeHUs 1€JarOrHYeCKO Harpy3KHu.

3.5. BBox B DX nart nmpoBeieHHS 3aHIATHH B COOTBETCTBHH C PACIIMCAHUEM 3aHATUH, TEM
YPOKOB, 33JJaHHBIX JOMAIIIHUX 3a/IaHUM, OTMETOK OOYYAIOIINXCS ¥ CBEACHUI 00 OTCYTCTBUU
ydaluxcs Ha ypoKax OCYIIECTBIISETCS YUYUTENSIMHU €XKETHEBHO.

3.6. Buecenue B 9K nndopmanuu 06 oTMeTkax o0ydaromuxcsi ¥ CBeICHUH 0O
MPUCYTCTBUU/OTCYTCTBHH YUAIIUXCS JOJHDKHO MPOU3BOAMTHCS B ICHD MPOBECHHS 3aHSATHUS
He no3xauaee 17:30.

3.7. llIkoa rapaHTHPYET yYal[|MMCs ¥ UX POAUTENSIM (3aKOHHBIM MTPEACTABHUTEIISIM)
BO3MO>XHOCTh OII€PaTUBHO MOJy4yaTh HHPOPMALUIO O TEKYIIEH yCIIeBaeMOCTH U
nocenaemMoctu yvamierocs uepe3 XK.

3.8. IIpu Benennn DK KaxkabIM HieqaroroM (y4uresneM) JODKHO COOMI0IAThCs €TUHOO0pa3ue
3aII0JIHCHUSI )KYPHAJIOB B YaCTH TEM IIPOBE/ICHHBIX YPOKOB (B COOTBETCTBUH C paboueit
POrpaMMoii 1Mo MPEAMETY), BBICTABICHHBIX OTMETOK, MPOITYCKOB YPOKOB M 3amKceil 0
JIOMAIlIHEM 3a/laHUH.

3.9. ITonw3oBarensim DK 3amperiaercs neperaBaTh CBOM MEPCOHATBHBIE PEKBU3HUTHI IOCTYIIA
k DX npyrum nunam.

3.10. Corpynuukam IIkonel 3anpemaercs gonyckars ydanmxcs [Ikonsl k padore ¢ DXK.
4. IlpaBuJia BeieHUsl y4eTa yCIeBaeMOCTH M MOCEAeMOCTH YYaluXcst

4.1. PaboTa yuuTesns 0 BEACHUIO JAHHBIX TEKYyIEH YCIIeBaeMOCTH y4allerocs
OCYHIECTBISAETCS B paznene «KinaccHbI )KypHAI».

4.2. Yuurenb B COOTBETCTBUH C PaCIUCaHUEM 3aHATUI BHOCUT B DK cienyroliye JaHHbIe:
TEMY ypOKa; OTCYTCTBUE yUAIIUXCs; OTMETKH YYAIIHUXCS; TOMAIIHEE 3aJaHue.

4.3. Yuurenb BHOCHUT B DK yUETHYIO 3aIIMCh O MPOBEJCHHOM 3aHATHH 110 (QaKTy B I€Hb
[IPOBEACHUS.
[Ipon3BOaUTE 3aMCh YPOKOB 3apaHee HEAOIIYCTUMO.



4.4. Yuurenb, 3aMEHSIOIIUI OTCYTCTBYIOILIETO YUUTENs, HA BpeMs (1aTy) 3aMeHBbI IOJTydacT
noctyn K 9K Ha cTpaHMIle OTCYTCTBYIOILErO YUYUTENS U 3aI0IHSET €ro B yCTAHOBICHHOM
HOPSAKE.

4.5. Y4er pe3yabTaTOB yCIIEBAEMOCTH yUYaIIUXCSI:

e PpE3yNbTAThl YICOHO EATEIHPHOCTH OLICHUBAIOTCS HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYILICHHMIA) YIaIlUXCsl, MUCbMEHHBIX Pa0dOT, MPAKTHUECKOW JACITEIBHOCTH
yUaImxcs;

e OTMETKH 32 YCTHBIC M MMCbMEHHBIC OTBETHI BHICTABIIIOTCS B KOJIOHKY 33 TO YHUCIIO,
KOT'JIa IPOBOIMJIACH paboTa,;

e B KJIETKaX JUIsi OTMETOK YYUTEIh HMEET IIPABO 3alMChIBATH TOJIBKO OJIUH U3
CIIEAYIOIIMX CHMBOJIOB. «2%», «3», «4», «5y», «Hy», «—». Ot™MeTKy «1» (eaunmuiry) He
BBICTABIISIOT. JOMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Tpady;

e TIPU KOHTPOJIbHBIX MEPOIPHUATHSIX, IPOBOJAUMBIX YUUTEIEM B COOTBETCTBUU C
TEMaTUYCCKHUM IIAHUPOBAHUEM, 00S13aTEIIBHBIM YCIOBHEM ITPOBEICHUS KOHTPOJIS
SIBIISICTCSI BHICTABJICHUE OTMETOK BCEM YUaIIUMCS, IIPUCYTCTBYIOIINM Ha YPOKE
(uckJIroUas ciyyau, KOrjia y4aruics 10JIroe BpeMs OTCyTCTBOBA 110
YBOXHUTEJILHOU MpHUYUHE (HAIpUMep, 10 00JIe3HH), MOATBEPIKIACHHON
COOTBETCTBYIOLIUMH JOKYMCHTAMH);

e OTMETKH BBICTABIIIOTCS B rpade TOro JHs, KOrjaa IpoBOAMIACh JaHHasA paboTa;

e OTMETKH 3a MMCbMEHHYIO pa0doTy MPOCTABISIOTCS B CPOK HE Oojiee Tpex pabodnx
JTHEH ¢ MOMEHTA €€ HAlTUCAHUS yJaIluMHCS;

e OTCpPOYKA BBITOJHCHHS YJAIUMUCS 3a1aHusl (HarpuMmep, 00yJaroUics IpUIIIe Ha
3aHATHS TOCIIE JUTUTEIbHOM Oose3tu) dpukcupyercs: B DK cumBosioMm (—); B
AJICKTPOHHOM JIHCBHUKE YYaIIErocsi CHMBOJIOM (—), K KOTOPOMY HEOOXOAUMO
HaIucaTh KOMMEHTAPHIA,

e BpEMs, 32 KOTOPOE YYALTUICS JODKEH JIMKBUAUPOBATH 33/ I0JDKEHHOCTD, HE
NPEBBINIACT OJTHOW y4EOHOM HEACTH MPH YCIOBUU MPUCYTCTBHS YUaIIerocs B
[IIkone, B TeYCHHE KOTOPOU pe3ysIbTaThl OICHUBAHUS OTCPOUYCHHBIX 3a/IaHUI
JIOJDKHBI OBITH BHICTABIICHBI yunTeneM B K.

4.6. YueT mocenaeMocT! yJamuxcsi:

e yuuTEeNh 00s3aH HA KAKJIOM YPOKE OTMEYATh OTCYTCTBYIOIIUX yUaIIUXCs;

e IIPU OTCYTCTBUH YYaIlErocs Ha YpOKe yuuTenb npocTasisier «Hy;

e yYaluecs, UMEIOIINE MEIUIIMHCKYIO CITPaBKY 00 OCBOOOXKIEHNU OT (PU3MUECKUX
HaArpy30K, TOJKHBI TPUCYTCTBOBATh HA YPOKaX PU3NYECKOU KYIbTYPHI U
BBITIOJIHSITh MHAUBUAYaTbHbIC 33 JaHU.

4.7. OpopmiieHne TeMBbI ypOKa:!

paboTa yuuTesns o BEJJEHUIO yueTa BBIIOJIHEHUS yYeOHBIX MPOTrpaMM U MPOBEIECHHBIX
3aHATUN OCYLIECTBIIAETCS B pasjene «TeMbl ypOKOB U 3a1aHUS»;

e B Hauaje yueOHOro rojia y4uTeslb BHOCUT TEMATUYECKOE MJIAHUPOBAHUE 110
npeaMery B paszzaen «llinanupoBaHue ypoKoB» Ha CpPOK OT OJJHOM y4eOHOM 4eTBepTH
1o roja. Eciau yuntens UCHbITEIBa€T TPYAHOCTH IIPU BHECEHUU B )KypHaJ
TEMaTHYECKOT0 IJIAHUPOBAHUS, OH MOXeET 3arnoiHuTh (aitn Microsoft Excel mo



YCTAHOBJICHHOH (popMe U mepenaTb agMuHucTpatopy XK 11t UMIOpTHpPOBaHUS B
9XK;

e y4HTeNnh BHOCHT B DK y4ETHYIO 3allUCh O TeME YpoKa 1o GakTy B JIeHb
HpOBeI[eHI/Iﬂ;

e yuerHas 3anuck B DK 10KHA COOTBETCTBOBATH TEME MPOIACHHOTO Ha YPOKE
mMarcepuaJia.

4.8. JlomaiiHee 3aaHKE:!

yT-II/ITeJIB BHOCHT B 3>K I/IH(I)OpMaI_[I/IIO O JOMAaIlIHEM 3aJaHUHU B ICHb HpOBeIIeHI/ISI 3aHATHUA 10
17:30;

e Brpade «/lomamHee 3a1anue» GUKCUPYET COACPKAHUE 3a/IaHUsI, CTPAHUIIBI,
HOMeEpa 3a7a4 U YIPAKHEHUN C OTPaKEHUEM CTICIHM(HUKYU JOMAITHEeH paboThI
(MTOBTOPHTE..., COCTABUTD IIaH, TAOJIHILY, BOIPOCHI | T. 11.);

e odopMIIeT TOMAaIHEE 33JaHNe TBOPUECKOTO XapaKTepa, HapuMep, CIenaTh
PHUCYHKH, HAIlKCaTh COYMHEHUE, B Tpade «JlomalrHee 3ajaHue» CIIeIyIUuM
obpa3om: «TBOpUECKOE 3a/1aHNe: BBITIOJHUTH PUCYHOK K CKa3Ke...»,

e BHOCHWT 3amuch «HIUBUAyabHOE 3a7aHue» B rpady «/lomaniHee 3aganuey, eciiu
npeiaraeT yJamuyuMcs HHIUBUIYATbHbBIC 3aJaHMS;

e HE 3a3JIaeT JIOMaITHee 3aJJaHie U BHOCUT B ToJie «JlomamHee 3ananue» 3amuch «He
3aJ1aHOY;

e HE 33JIa€T JIOMAITHEEe 3aJJaHHE TI0CIIe KOHTPOJIbHBIX MEPOIPUATHIA, HA KAHUKYJIBL.

4.9. BrIicTaBlIeHE UTOTOBBIX OTMETOK

e YYMTEJb BBICTABIISIET OTMETKH 3a OTUETHBIN Nepuoj yyamumces B pasaen IK
«["oroBas oTMeTKay;

e B KOHIIE OTYETHBIX IIEPUOJOB BBICTABIISIET OTMETKHU yJalIUMCS 34 YETBEPTH,
MIOJIyTOJIU€, TOJ B CPOKH, ONIpEeCIIeHHbIE AUPEKTOPOM LIIKOIIBI, HO HE ITO3HEE YEM
3a JIBa JAHs 10 OKOHYaHMs y4eOHOro Mepuosa,;

e U1 OOBEKTUBHOM aTTECTAlMU O0YJAOLINXCS 32 YeTBEPTh YUUTENb 00513aH
BbICTaBUTH B DK HE MeHee Tpex OTMETOK, a JJIsl aTTeCTalluu 3a OJyroJiue — He
MEHee ISTH OTMETOK ¢ 0053aTeNIbHBIM YYETOM KauecTBa 3HaHUH 00yJarouuxcs 1o
MUCbMEHHBIM, JJA0OPATOPHBIM U MPAKTHUECKUM paboTam.

5. ®YHKUMH U 1eATeJbHOCTH MoJib3oBaTesieil 7K
5.1. ITonw3oBarensimu XK sBisroTCA:

o aamunHuctpanus Lxoner: qupexktop LIKOIbI, 3aMECTUTENN AUPEKTOPA,
e TIIEIATrOTH;

e KJIACCHBIE PYKOBOIUTEINH;

e JucmeT4ep 00pa3oBaTENbHON MEATEILHOCTH,

e aamuHuctpatop 2K,

e PabOTHUKHU MEAUIIMHCKOMN CiTy»)O0bI LLIK0ITHI;

e CHENMATUCT KaJpoBoOu ciykObI [LIKombI.

5.2. VYyammuecs U ux poauTen (SaKOHHBIe HpeIICTaBI/ITeJ'II/I) SABJIAIOTCS MMOJIB30BaATCIIIMHA
OJICKTPOHHOI'O ITHCBHUKA.



5.3. dupextop LLKonb! yTBepKIaeT:

y4eOHBIN TUTaH HEe TIo3/1Hee 1 CeHTAOpS MpeaIecTBYIONMEro yueOHOro roja,
[eIarOTHYECKYI0 Harpy3Ky Ha 4eTBepTh (mosyroaue/yuaeOHbIi ro/1) HEe MO3IHEE YeM
3a JIBe HeJeNH JI0 Havyajia yueOHOro IepHoa,;

pacmucaHue 3aHATHI Ha Y4eOHbIH MEPUOJ HE MMO3IHEE YeM 3a OJTHY HEJCIIO JI0 €ro
Havana;

CIHUCOYHBIN COCTaB y4aniuxcs kiacco IIkomsl He mo3auee 31 aBrycra;

CIIMCOK KJIACCHBIX PYKOBOJAMTENCH He mo3aHee 31 aBrycra.

5.4. 3amectutensd qupekropa [lkomns! mo yueOHO-BOCIUTATENLHON padoTe:

OCYIICCTBIIACT HEMMOCPCACTBCHHOC PYKOBOACTBO CUCTEMOM pa6OTBI 110 BEACHUIO
2X;

110 OKOHYaHUH Y4eOHOT0 roJia MoxyvyaeT y aqMuHucTpaTopa ko XK Ha
SJICKTPOHHOM HOCHUTCIIC HHq)OpMaHHH — OIITUYCCKOM JJHUCKE I10 KJ1accam,
IIPOBCPCHHBIC HA pa6OTOCHOCO6HOCTb TBEPAbIC KOIINH 9>K 3aI1€4aThIBAcT B
KOHBEPTBHI, 3aBEpsIET MOANNCHIO, paciin(poBKOIl MOANNCH U AATOMH;
OCYHICCTBIIACT KOHTPOJIb 3a CBOCBPEMCHHOCTBIO OTPAKCHUS B XKYPHAJIC
pacrucaHusi 1 y4eTOM 3aMEIICHHbBIX U MPOIYIIECHHBIX YPOKOB (3aHSTHIA).

5.5. Texanueckue CHEIUAINUCTHI:

CBOEBPEMEHHO IMPEOCTABIISIOT JUCIIETYCPY 00pa30BaTEIBLHOIO YUPEKICHUS
JaHHble AJ1s 3anonHenus JXK: cxemy oOyueHus1, CIUCOK U3y4aeMbIX JTUCUUILINH
(mpeaMeToB) [T KasKAO0To Kilacca/TpyIInbl, CBEICHHS O MIEPUOAaX O0yUCHUS 1
arTeCTanu U T. 1.,

110 OKOHYaHUHU YETBEPTEH M MOTYTOJWI COCTABIISIFOT OTUYETHI 110 pabOTe yuuTeNe ¢
2)K;

M0 OKOHYaHUU Y4eOHOT0 roj/ia KOHTPOIUPYIOT pacmneyaTKy naHHbeix DK ¢
pe3yibraTaMu 00ydeHHsI B y4eOHOM To/1y (MTOrOBBIMH OTMETKAaMH) TI0 KJIaccaM H
MPaBUIBHOCTh UX O(POPMIIEHUS KIIACCHBIMU PYKOBOJIUTEISIMH;

MH(OPMUPYIOT NEJATOr0B O BBISBJICHHBIX OLINOKaX, JOMYIIEHHBIX UMH IIPU paboTe
c 9K,

OCYIIECTBIISIIOT KOHTPOJIH 3a peanuzaiueit ®I'OC HOO, OO0 u COO; 3a
BBIMIOJTHEHHEM Y4€OHBIX TUIAHOB; TPOrHO3UPOBAHUEM X014, PA3BUTHS U
Pe3yJITaTOB 00PAa30BATEIHLHOM JIEATSIIBHOCTH 10 KJIaccaM; MPaBUIBHOCTHIO
BezieHus D)K; CBOEBpEMEHHOCThIO OTPaKEHUS B XKypHAJIE paclyucaHus,
3aIOTHCHUEM KypHaJla TielaroraMu; CBOCBPEMEHHOCTHIO BBICTABIICHHUS OTMETOK H
pe3yNbTaTOB 3aHATHI; HAMOIHIEMOCTHIO OTMETOK; OTPAKEHHUEM MOCEIaeMOCTH
SaHHTI/II\/’I; CBOCBPCMCHHBIM 3aIlIOJIHCHHUEM pa3aciia JOMallHHUX SaHaHHﬁ;
COOTBETCTBUEM JIOMAIIIHUX 3aJaHHi TPEOOBAHUSAM IO COJIEPKAHUIO U 00BEMY.

5.6. Yuutens (megaroruvyeckuii pabOTHHK):

otpaxaeT B DK xo1 00pa3oBaTeIbHON IEATETLHOCTH B COOTBETCTBUU C
o0pa3oBaTenbHON MPOrpaMMoi U Y4eOHBIM IIAHOM;

CKCIAHCBHO BHOCHUT B XKXYpHaJ CBCACHUA O 3aHATHAX 110 IPCIAMETY (TeMaX YPOKOB,
3aJJaHHBIX JOMAIIIHUX 33JJaHHSIX);



e oreHuBaeT 3(p(PEeKTUBHOCTD U PE3yAbTATUBHOCTD O0YUCHHS YUAIIUXCS MO MPEIMETY
(kypcy, mporpamme), y4uThIBasi OCBOCHHE 3HaHHH, OBJIaJICHIE YMCHUSIMH,
pa3BUTHE OIBITA TBOPUECKOH NEATETLHOCTH, TO3HABATEIILHOTO HHTEpEca
y4aluxcs;

e BHOCHT JJaHHbIE 00 yCIIEBa€MOCTH y4aIIUXCsl, CBOEBPEMEHHO MPOCTABIISET
HOJTy4YCHHBIC YIYCHHKAMH OTMETKH, B TOM YUCJIC YeTBEPTHBIC (TOIYTr0J0BbIC) U
T'OJIOBBIE;

e OTMETKHM 33 NMCbMEHHBIE PaOOTHI BBICTABIIAET B CPOKH, IIPETYCMOTPEHHBIE
HOpMaMHU UX IMPOBEPKH, HO HE MO3/IHEE TPEX AHEH C MOMEHTA MPOBEACHHS PaOOTHI;

e 3aHOCHUT CBOEBPEMEHHO JaHHbIE O IMOCEIAEMOCTH y4YaIlUXCsl, BBIIOJIHEHUH
JOMAaIIHUX 3aJaHul;

o 3amonusier DX Kak 3amMernaronuii yauTenb (BBOIUT JaHHBIC O IPOBEICHHOM YPOKE)
B YCTAQHOBJICHHOM IOPSJIKE TP OCYIIECTBICHUHU 3aMEHBI.

5.7. KitaccHbple pyKOBOJUTENN:

e KOHTPOJIUPYIOT aKTyaJIbHOCTh MH(POPMALIMHU 00 yYaIIuXcsl, pOAUTENAX U CIHCKaX
CBOETO KJacca ¥ HH(HOPMUPYIOT JHCIIeTYepa 00pa30BaTEIbHOTO YUPEKICHHS O
JT0OBIX U3MEHEHHUSAX, BHECEHHBIX B )KypHAJI,

e AHAIM3HMPYIOT YCIEBAEMOCTh H MTOCEIIAEMOCTh YPOKOB yHaITUMHICS CBOETO Kilacca,

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3aIl0JHEHUS! U BHECEHHUS [Ie/1aroraMu JIaHHBIX 00
YCIIEBaEMOCTH M MTOCEIIAEMOCTH yJaIuXxcsi CBoero kiacca B DK;

e HMH(OPMUPYIOT pouTeeH 00 ycreBaeMOCTH U MOCEIAEMOCTH JIeTeH MOCPEICTBOM
0TYETOB, C(HOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHUCIIE 10 3a1pocam
pOIUTENEN;

e 3HAKOMST YYALINXCS M UX POJUTENICH C HOPMAaTUBHBIMU JIOKYMEHTAMH,
JIOKaJbHBIMHM aKTaMHU U UHCTPYKLHUSAMH, PErIaMEHTUPYIOIUMHU MOPSI0K
ncrojib3oBanus JK;

e IIPEIOCTABJISIOT [0 OKOHYaHUU KaX/10r0 TPUMECTPa 3aMECTUTEII0 AUPEKTOPA 1O
yue0HO-BOCIIUTATEIbHON paboTe OTUYETHI 00 YCIIEBAEMOCTHU U MOCEIIAEMOCTH
yyaluxcs Kiacca,

e OpPraHM3YIOT ONEPATHBHOE B3aUMOJICHCTBUE MEXKITY YUALIUMHCS Kacca, UX
ponutensmMu (3aKOHHBIMH MPEICTABUTEIAMHI), anMuHUcTparmeit [Ikomnst u
regaroramMu ¢ moMoIsn JXK;

e KOHTPOJHUPYIOT €KEIHEBHO PETHCTPALUIO (DaKTa PUCYTCTBUSI/OTCYTCTBUSI
y4aIIerocsi Ha 3aHsATHIX.

5.8. lucnieTuep 00pa30BaTEILHOTO YUPEKICHUS:

e BBOJUT U KOHTPOJHMPYET aKTyaIbHOCTh MaHHBIX yuantuxcs [konsr (@. U. O., rox
POKJIEHMSI, TI0J1, KOHTaKTHBIEC IaHHbIe, J00aBlIeHrne (PU3UIECKOTO JIUIA B TPYIITY
«YdeHHKH», Ha3HAYCHNE YUYETHBIX JAHHBIX JUIS BXO/a B OJIEKTPOHHBIN JHEBHHK)
(pazmen DK «YdeHukm»);

e BBOJWT U KOHTPOJIUPYET aKTyaJIbHOCTh TAHHBIX O POJUTEISIX (3aKOHHBIX
npezacraButensax) yyamuxcs (O. U. O., ctenens poacTBa, KOHTAKTHBIE TaHHBIC,
nobaBieHue (pU3NIECKOro JHIla B rpynmny «PoauTtenny, MpuBs3Ka poAUTENs K
npo M0 yueHHKa, Ha3HAYCHUE YUETHBIX JIAHHBIX JIJIS1 BX0J1a B DJICKTPOHHBIN
nHeBHUK) (pasnensl DXK: «Dusudeckue mumay, «Y YeHUKN);



e BBOJWT U KOHTPOJIUPYET aKTYaJIbHOCTh JIAHHBIX O IBUKCHUHU yJauxcs (pasaen
XK «IIpukasbl 0 IBUKEHHUSIX KOHTHHICHTA»), JICKTPOHHBINA MEPEBOJ yUAIUXCS U3
KJ1acca/rpymniisl B Kiacc/Tpyriny Ha OCHOBaHUH MPUKa30B qupekTopa [1Ikossr;

e (dopmupyer B D) crnimcku kinaccos (pasaen DK «Kiaccoi»);

e (opmupyer B DK crivicku yueOHBIX TpyII B paMKax kiacca/mapasuienu (pasaen
XK «['pymiiel 00y4eHus»), OTpaxaeT U3MEHEHHUS B CIIHCKAX TPYII (3a4KCiIeHue,
BBIOBITHE, TIEPEBO/] YUAIIUXCS);

e BBOJWT AaHHbIE 11 hopmupoBanus B DX yuebHoro miana (pasmen DK «YueOHbIi
Iany);

e HA3HAYAET YYUTEJCH MO MpeaMeTaM Ui KaKI0ro Kiacca/Tpymibl B COOTBETCTBHU C
y4eOHBIM pacluCaHueM,

e HACTpPaMBaCT CXEMbl O0YUEHHUS JJIsl HAYAIbHON, OCHOBHOW U CPEHEH IIKOJIbI
(pazmen DK «I'paduk 00OyueHHsI»): CIIUCOK U3YIaEMBbIX TUCIUILINH (IIPEIMETOB)
JUTSL KK0TO Kitacca/TpyIibl, epruol 00ydeHus, IEPUO/] AaTTeCTAlluH, KaHUKYJIBI,
yueOHas Hezlesl, IEPEHOCH] IPa3JHUKOB,;

e ¢opmupyet B XK cnHCOK KIACCHBIX PYKOBOJAUTENEH U KOHTPOIUPYET
aKTyaJIbHOCTB JaHHBIX (pa3aen DK «Ha3HadeHue KIacCHBIX PYKOBOAUTEICHY);

e 3anojHseT rpaduk sx3ameHoB (pazaen DK «'paduk F5K3aMEHOBY);

e BBOJMWT JaHHbIC 00 OpraHu3aiyu 3aMeH npenozaasareneii (pasaen DK «3ameHa
npernoaaBaTesein»);

e 3aIOJHSET TEMATUYCCKHUE TUIAHMPOBaHMS 1O Tipeameram (paszaen DK
«KanenaapHO-TeMaTHUECKHE TUIAHBI»);

e pacmpenensier yueOHyI0 Harpy3Ky COrjacHO yueOHOMY IUIaHY B COOTBETCTBUH C
YTBEPKACHHBIMU CIUCKAMU YUUTENEH-TIPEIMETHUKOB, KJIACCOB, Y4€OHBIX TPYIII
(pazmen DK «Pacnpenenenue Harpy3Ku»);

e BBOJUT AaHHbIE U GopmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIE PACTTHCAHUS
3aHsATHI Ha y4eOHbIi nepuo (tpumectp, rox) (pazmen XK «Pacnucanue
3aHATHIN).

5.9. Anmunuctparop DXK:

e 3aKpBIBAET MPENbIAYIINNA YUeOHBIN I'0J], OTKPHIBAET HOBBIN yUEOHBIN IO/
(ycranoBka/mepeBo/i B HOBbIH y4aeOHbIi roj — pasaen IXK «Hacrpoiika
nporpamMmabiy, moapasaen «Tekymmii yaeOHbIi ro1»);

e Ha3Ha4aeT noJb3oBarenei DK, To ecTh HalEAEeT IpaBaMu JOCTYIA IPU OTKPBITUU
HOBOT'O y4€0OHOT0 rojia B COOTBETCTBUH C YU€OHBIM IIAHOM, pacIIUCaHUEM,
npukazamu aupekropa Lxomsr;

e yCTaHaBJMBAaeT pacmucaHue 3BoHKOB (paznen DK «Pacnucanie 3B0HKOBY);

e TIPEIOCTABIISCT JIOTHHBI U naponu Juis goctyna k DK (aHeBHuKY) (paszaen DK
«DusnvecKue JIUIa);

e oOecneunBaeT B3auMoencTBre DK U CMEXHBIX CUCTEM, BBIIIOJIHSIET PE3EPBHOE
KOIIMPOBAHUE JAHHBIX;

e KOHCYJbTHUpPYET nosib3oBaTeneil 9K mo Bonpocam paboThl ¢ HUM;

e OCYIIECTBISIET TeXHUUEcKoe o0cimyxuBanue K, B TOM UncCiie yCTaHaBIMBAET
O0OHOBIIEHHSI KOH(UTYpaIMH; €XKEeTHEBHO IPOBOJUT pe3epBHOE KOMMpoBaHue 6a3
JIAHHBIX; yIAIseT TOMEUCHHbIC 00BEKThI; HACTPANBAET (CHHXPOHU3UPYET) JaHHBIC
Mexay DK u anexkTpoHHbIM THeBHUKOM (pa3aen DK «HacTtpoiika CHHXpOHU3AUU
JTAHHBIX»);

o ocymectniseT agmuauctpupoBanue DK (paszgen DK «AIMUHHCTPUPOBAHUEY);



* DPA3rpaHUYMUBACT IIpaBa AOCTYIIa MOJIL30BaTeeil B COOTBETCTBUH C eJIIsIMU U
3ajauaMy 00pa3oBaTeNIbHOM JEATEeIbHOCTH U Y4eOHOI Harpy3KH Mearoros
(pazmen DK «Hactpoiika moyb30BaTeieit 1 mpasy).

e 0 megaroruveckux corpyauukax Llkonsl: mpueM Ha paboTy, YBOJIbHEHHUE, IEPEBOJ,
Ha3HAYEeHUE JODKHOCTH (OCHOBHOM U 10 COBMECTUTEIILCTBY), IPUBSI3KA K IPYIIIE
«Cotpynaukm» (pazuenst DK «Duznueckue nuiay, «[Ipuem Ha paboryy,
«YBosbHeHHEY, «KaapoBbie nepemerieHus», «COTPYTHUKIY);

e CHMCKHU COTpYAHUKOB IIIKOIBI, UX TOIKHOCTH, B TOM YHCIIE PYKOBOJIUTENEH,
rpaduk padotsl (paszaensr DK «[loapazaenenusn», «Jomknoctny, «I pabuku
paboThI»).

5.12. lupekrop ocyuiecTBisieT (HOPMUPOBAHHE IPUKA30B O JIBMKCHUH YIalIUXCs
(3aumciienue, BHIOBITHE, OKOHYAHHE y4eObl, IEPEBOJ] B APYroi Kilacc/TpyIiny).

5.13. Yyammecs [Ikonbl u ux poaurenu (3aKOHHBIC PEACTABUTEIIN) UMEIOT CICIYIOIINE
BO3MO’KHOCTH IIPU MOJIB30BAHUU 3JIEKTPOHHBIM JTHEBHUKOM

e TIOJyYalOT HHPOPMALIUIO O JOMAIIHHUX 331aHHSX;
e TMOJY4YaIOT JaHHBIC 00 YCIIEBAEMOCTH OOYUarOIIUXCs (BBICTABICHHBIX OTMETKAX).

6. [IpaBa nosab3oBareseii K

6.1. Bce monns3oBarenu DK umeror IIpaBO HUCII0JB30BATh €I'0 B CXKCAHCBHOM PCIKUME.
HckaroueHrueM SIBIISICTCS MMPOBCACHUEC TCXHUYCCKUX pa60T, KOTOPBIC MOT'YT ITPOBOAUTLCA B
CpPOK HC Ooinee CYTOK C YBCIOMIICHHUEM noJyiL30BaTeliel 3a HECACIIIO A0 Ha4dajla pa60T.

6.2. KimaccHble pyKOBOJHMTEIH UMEIOT MPaBO HHPOPMHUPOBATH POAUTEINICH O COCTOSTHUH
YCIIEBa€MOCTH U MOCEIIAEMOCTH X JIeTeH yepe3 oT4eThl, CPOPMHUPOBAHHBIE HA OCHOBE
nmaHebIX DK, 110 HE0OXOINMOCTH.

7. OTBETCTBEHHOCTh MOJL30BaTe el 7K
7.1. Bce monp3oBaTenu HECYT OTBETCTBEHHOCTD:

e 3a HapymieHue TpedoBanuiit deaepanpHoro 3akona ot 27.07.2006 Ne 152-d3 «O
MEPCOHATBHBIX JTAHHBIX;

e pasrialieHre CBOMX YYETHBIX AaHHBIX (JIOTHH, MapoJib);

e HapyIIeHUE TPEOOBAHWI HOPMATHUBHBIX ITPABOBBIX IOKYMEHTOB, B TOM YHCIIE
JIOKAJIbHBIX aKTOB U HHCTPYKIIMH, OMPEENIIOMUX MOPSII0K UCToNb30BaHus DK B
COOTBETCTBUU C 3aKOHOJIATENHCTBOM PD.

7.2. Iupextop LLKOIBI HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE YTBEPKICHUE YICOHBIX
TUTAHOB, TUTaHA paclpeAeeHNs Mearornueckoi Harpy3ku U y4eOHOro paciucaHusl.

7.3. 3aMecTHTENb AUPCKTOPA IO y‘-IC6H0-BOCHHT8.TCJ'IBHOI>i pa60Te HECET OTBETCTBCHHOCTb.

e 33 CBOEBPEMEHHOCTH (POPMHUPOBAHUS YUCOHBIX IUIAHOB, TUTAHA PACTIPEACIICHHS
MeAarorn4eckoi Harpy3Ku U yueOHOTO paciCaHus;



e pacrmevaTrKky COOTBETCTBYIOIMIUX pa3zenoB DK B KOHIIE yueOHOTO Toja U UX
odopmIIeHuE.

7.4. Anpmunuctpatop 92K HeceT OTBETCTBEHHOCTb.

e 3a OecrniepeboitHoe hyrkmoHNpoBaHue DK, 0a3 JAHHBIX U CMEXKHBIX CUCTEM
CBSI3H;

e BBIIIOJIHCHUC PC3CPBHOTO KOITUPOBAHUA JTaHHBIX,

e HAIOJIHCHUE U aKTYAJIbHOCTh 0a3bl MaHHBIX pabOTHUKOB I1IKOJIBI.

e 3a CBOEBpEeMEHHOE coxpaHeHue konuil 9K Ha 3JeKTPOHHOM HOCHUTEIE
uH(opMaIrmu (ONTHYECKOM JTUCKE) M PacieyaTrky JOKYMEHTOB Ha OyMasKHBIX
HOCUTEISX;

e COOTBETCTBHE y4yeTHBIX 3anuceid XK daxram peanusanun oOpa3oBaTeNTbHON
NeSITebHOCTH;

e TMPaBUIBHOCTHIO HcIONIb30BaHUs DK.

e CBOEBPEMEHHBIH BBOJ U MOJIEPKaHUE B AKTyaIbHOM COCTOSHUM JTaHHBIX
ydamuxcs H_[KOJII)I, paciucanue 33.H$ITI/II\/JI, OTPAKCHUC NBHUIKXCHUS yHAlIUXCA,
BE/ICHUE JKypHaJla 3aMEH, aKTyalbHOCTb OTUYETA O 3aMI0JIHEHUIO KypHaja
neaaroraMu.

7.5. Yuurens (memaroru) HeCyT OTBETCTBEHHOCTb!

e 32 CBOEBPEMEHHOCTb BHECEHHUS, JOCTOBEPHOCTh U aKTyallbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUaIUXCH;

e eXXemHeBHOE 3aronHenue JXK;

e YCTpPaHEHHUE BBISBICHHBIX OMIMOOK MpH BeAeHUH D)K;

e COXPaHHOCTb CBOMX PEKBU3UTOB JOCTYIIA, UCKIIOYAIONIYIO MTOAKIIOUYEHUE
MOCTOPOHHUX.

7.6. KitaccHbIe pyKOBOAMTEN HECYT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTb BHECEHMS], JOCTOBEPHOCTb U aKTYaJIbHOCTh JAHHBIX 00
YCIIEBaEMOCTH H MTOCEIIAEMOCTH yJaIuXcs,

e JIOCTOBEPHOCTb U aKTyaJbHOCTh CIIMCKOB KJlacca U HH(opMaluu 00 yyanmxces u ux
poautesix (@. U. O., Homep TenedoHa, aapec 3IeKTPOHHOH MOYTHI);

e CBOEBPEMEHHOE MH()OPMUPOBAHHE POJAUTENEH O COCTOSIHUN YCIIEBAEMOCTH U
MOCENIAeMOCTH UX JAeTel mocpeactsom DXK;

e MpPEAOCTaBJICHHUE [0 OKOHYAHWHU YUeOHBIX yeTBepTell (moayroauii/roa)
3aMECTHUTENIO JUPEKTOPa M0 y4eOHO-BOCIIUTATENHLHON paboTe 0TUeTOB 00
yCIIeBAEMOCTH U MOCEIIAEMOCTH YJaluXcs Kiiacca.

8. OT4eTHBbIE MEPHOABLI U XPaHeHHe MH(poOpMaLHK

8.1. OTyeTsl O yCIIEBAEMOCTH U MOCEIMIAEMOCTH CO3IAI0TCS B KOHIIE TPUMECTpa U y4eOHOTO
roja.

8.2. Otuer o 3anonHeHun XK 1 HAKOIIAEMOCTH OTMETOK CO34acTCA CKEMECAIHO.



8.3. I1o 3aBepuICeHNU OTYETHOTO TIeproAa (TpuMecTpa, y4eOHOTO roja) HTOrOBbIE BEIOMOCTH
pacreyarbIBaloTCsl Ha OyMa)KHOM HOCHTEIE, 3aBEPSIIOTCS TOAMUCSIMU T1€]aroroB, KIACCHBIX
PYKOBOAUTENEH, 3aMECTUTEIISL AUPEKTOPA 10 y4eOHO-BOCIIUTATEIbHON paboTe, IUPEKTOPA.

8.4. ITo okoHYaHUHU y4eOHOTO TO/1a UTOTOBBIE BEOMOCTH MPOLIHBAIOTCS,
IIPOLLHYPOBBIBAKOTCS, OIEYATHIBAIOTCS U CIAIOTCS B apXUB JJI XPAHEHKS B YCTAHOBICHHOM
HOPSAKE.

8.5. ITo okonyanuu yueGHoro roja nosHas Bepcust DK nepeHocHUTCs Ha SJIEKTPOHHBIH
HOCHTEh MH(POPMAITUHN — ONITUYECKUH JUCK, OTICUAThIBACTCS, 3aBEPSAETCS TOIITUCKHIO
3aMEeCTUTEISI TUPEKTOopa Mo yueOHO-BOCIUTATEIbHON padoTe U paciupoBKOM MOANKUCH U
XPAHUTCS B @pXUBE B YCTAHOBJICHHOM TOPSJIKE.
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